time. To change your PIN , click the system 24 hours a day 7 days a

Change PIN link in the Action Menu. week. Use the website to check for
a You will need to enter your current available jobs.

PIN and your e-mail address. Then,

xal:n \gglr.need to choose a new PIN We bS ite

QO Do not hang up when Aesop calls

Change PIN O Be proactive! At district designated ' 4
times the Aesop system will call you,
O You can change your PIN at any but jobs will be entered into the Q

“Need help? PIN Guidelines link.” the system is offering you, reject that InStru Ctlons for
job and the system will not call you S u bstitutes

back about that same job.

Current PIN

—
NewPIN| 0
—

When the system calls, you must
Retype PIN

say “hello” for the system to recog-
nize that someone has answered.
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Apply Changes I Cancel I

Meed help? PIN Guidelines,

Change Personal Info O Aesop will call you with notifications

of job cancellations. You should
You can also change your personal infor- make a habit out of checking your job Learn how to
mation. details before you leave the house
and head to school. )
0 To do so, click the Change Personal o Search for jobs through
Information link in the Action Menu. the website
a Th lick the link for Edit Info. ing ti ' ' . . .
en, click the link Tor EdIt Info a !I)url_ng times oflnclgrnent weather, it o View yOUl'jOb hIStOI’y
. . . is still your responsibility to check
NOTE: Your phone number is your login delays or school closings. Q Change your personal
ID. If you change your phone number, you inf
will also be changing your login ID. INTo
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Logging into Aesop
Search for Jobs

The Aesop Homepage

View my Schedule

Logging into Aesop 1. Click the Search for Jobs tab in the Ac- To view your assignment history, click on
% NEED HELP? | AESOPID. | | PIN | LOGIN © / lt:)c:; %i?%gggﬁgrsgzn;ﬁigfgf or just be- View My Schedule in the Action Menu.
1. Open your web browser. vaiablo, y0u will ot & message that S e s You oan view your as-
2. Go to www.aesopeducation.com says “All ’qﬁalified j%bs are currgntly signments n three ways:
3. Enter the ID number from your wel- filled.” 0 Weekly schedule
come letter. 2 CIick. on the Details link to view more 0 3-month calendar view
4. Enter the PIN number on your welcome ' irformation abo - 0 Allabsences scheduled for the
ut an assignment. For current month
letter. multiple day assignments, Aesop will list
e AeSOp Homepage fjhi employee’s name once and then al Click on a numbered day in the 3-month
e L et e e ales. calendar view, and the weekly schedule
"‘“‘ R o Sot 1.~ © omatscont O paaitemies) O senaatone O (amaioyseyona G will change to that week.
14 |157716 |17 Posfed 12/25/2009
ié (22293{53 ;i 35’ Have a Merry Christmas and aappy New Year! & :nm Starting School Employee Title v P T -
o | WO Kl o ghSbes-tatu omma k. e Havigationz Home o View iy Schadle Lot Mozt Saptomier 20 201
Ucominl\ssinmcnts for the next 30 days 01/07/10 (Thu. £:00:00 AM 3:30:00 PM Full Day iKilly Court High School - No Nuts ange Yiew: Monf iew o To Current Weel
b Vi Ermlaies == ; Cn e .,,,,.Z,"n“““ " e e ek S enrn ™ [smnzz [ | em——" \ i
>§umg_p_v@ e e ks 02/24/10 (Wed.)  8:00100 AM 3130100 PM Full Day ity Court High School - No hiuts 500 zﬁ;n :\:r\ ;r;e Zvld;rh
| | (N 3. Click Accept Job if you would like to i I s b
:m;;m?m F e F accept the job or Reject Job if you do i B e e
§ Basc Tl v not want to accept the job. If you reject o o e
= the assignment, you will not be able o B e
Fp— to view it again later. Click Cancel if 11::|JE A
ol you are not making a decision at this 1200 e B
i eacsnl il time to accept or reject the job. 1:00 R
@ Interactive Calendar 4. You will receive a Confirmation Num- 2 st e 5]
ber when you have successfully o melr s
@ Action Menu accepted an assignment. :Eﬁ I;; 15 o 7 o
€ Personal Information 3. You can view the notes left by the em- il o oo oo e e
ployee or the district in the Notes ) .
(4] Message Section section. Q If you need to cancel_a job, click the
3. You can also view any attachments left trash can and then click OK to con-
© upcoming Assignments by the employee. Click on the attach- firm the cancellation.
ment; in the File Download box, click
(® contact Information Open or Save.
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